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Intuit QuickBooks Accounting Software
General Ledger, Accounts 

Receivable, Accounts Payable
Administrative Daily Daily

Microsoft Corporation Outlook 365 Email Email System Administrative Daily Daily

Microsoft Corporation
Microsoft Office Suite (Excel, 

Word, Powerpoint)

Document and Information 

Management

Spreadsheets, Presentations, 

Correspondence
Administrative Daily Daily

Adobe Acrobat
Document and Information 

Management

Agendas, Minutes, Audits, 

Budgets, Resolutions
Administrative Daily Daily

ArcGIS ESRI Mapping Geodatabase Engineering As Needed As Needed
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